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  WITHIN CANADA

Request for Letter of Permission WITHIN Canada for BA/BFA/BIE students
Once admitted to UBC, Arts students are expected to complete their degree requirements at UBC through on-campus or UBC distance education courses, or on Go Global exchange. In rare circumstances Arts students may appeal for a Letter of Permission (LOP) to study elsewhere and subsequently transfer the credit to UBC to apply to their specialization(s). 
Students must obtain an LOP prior to registering at another institution. It is the responsibility of the student to ensure that the host institution receives the LOP. If you have already completed courses at another institution without an LOP, you do not need to complete this form.
	Last Name
	First Name 
	Student #

	Email
	Phone
	Year Level

	Specialization(s)


	Host Institution Name
	Location 

	·  Winter Session Term 1, year 20___
	·  Winter Session Term 2, year 20___
	·  Summer Session, year 20___


List intended courses:  
	Host Course Title
	Host Course Code
	Host Credits
	UBC Equivalent (OFFICE USE ONLY)

	
	
	
	
	

	
	
	
	
	


NOTE: Transfer credit will only be awarded for Arts courses except when non-Arts credit is required for an Arts specialization or is specifically recommended by a department as enriched study in the discipline.
Student Declaration: 

· I will be a Visiting Student at the host institution I will be attending.
· I have read and understood the LOP information. 
· I am aware that I will be notified via my contact email on SSC regarding the status of this LOP request. 

· I have completed this form in full. I understand incomplete forms will cause a delay in processing time.

· I have attached a course syllabus

· I have attached an academic rationale (max. 1 page)

	OFFICE USE ONLY  -   Approval       Y       N

	· TC Formula:________________________

· Special comments:______________________​

_____________________________________
	· Max _____cr. apply towards the BA/BFA/BIE

· Max _____cr. at the u/l within major

· Max _____cr. at the u/l within minor



	Advisor:_______________________________       Date:____________________


Signature ____________________________________________ Date__________________ 
